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Baroda Rajasthan Kshetriya Gramin Bank
Head Office: Ajmer

CHECK LIST FOR RETIRED EMPLOYEES

1. | Composite Application Form

2. | Option Form to be filled in by the Retired Employees FORMAT -2
of the Bank

3. | Ten months (prior to retirement ) average pay & FORMAT - 4
allowances

4. | Particulars of Outstanding Liabilities of the Employee / | FORMAT -5
Retired Employee

5. | Life Certificate FORMAT - 6

6. | Acceptance / Non-acceptance of Commercial FORMAT -7
Employment

7. | Letter of undertaking by the Pensioner FORMAT - 9

8. | Form of Nomination FORMAT -11

9. | Clearance/ Pre-disbursement formalities to be FORMAT- 13
furnished by the proposed Pension Paying Branch

10. | Application for Commutation

11. | Declaration Form by Candidate (Regarding PF Fund)

12. | New Declaration Form

13. | EPFO PF Statement

14. | Five sets of Joint Photograph with Spouse
(Photo size not bigger than 4.5 c.m. x3.5c.m.)

15. | Copy of PAN CARD/ Aadhar card (Self & Spouse)
(Name should be same on PAN Card as in Bank
record )

16. | Taking EPFO Pension (Yes/No)
Attach copy of PPO (Yes/No)

B. | Attach copy of Latest EPFO/Bank Passbook
Amount of Pension

17. | “Service-cum-ldentity Card on Retirement" Form

18. | PF Withdrawl Form
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INSTRUCTION: Date: /[ /20 _

1. TOBE FILLED IN BY THE CLAIMANT IN BLOCK LETTERS
2. SUBMIT IN TRIPLICATE ( ONE ORIGINAL AND 2 XEROX)

COMPOSITE APPLICATION FORM OF TERMINAL BENEFITS CLAIMS

EC No.
SOL ID

The Trustees of PF, Pension & Gratuity Trust /General Manager, BRKGB
Head Office, Ajmer — 305 004

Dear Sir,
(Tick ~ on applicable heads of terminal Benefits )
Re: Request to pay terminal benefits -PF ( ) PENSION ( ) GRATUITY ()

Name of the Employee : Mr/Mrs/Ms

Name of the Claimant : Mr/Mrs/Ms

Relationship with the employee (if claimant is not employee) : (in case of death of
employee)

I, Mr/Mrs/Ms request you to pay terminal
benefits.

My salary A/C No. is , BR SOL ID , City/District
My pension A/C No. is BR SOL ID ,

City/District

Emplovee’s Particulars are as under:

Designation: , Grade /Scale : , Last Promotion Date :

Branch / Office presently/last posted SOL ID : Date of Birth:
Date of Joining in Bank’s service : Joined as :

Date of Retirement/Cessation/Death : , Reason of Cessation : ,

Total length of service: ___ Yrs __ Months __ Days

Loss of Pay / Unauthorised absence/ sabbatical Leave, if any: (No. Of Days)

Suspension Period (not treated on duty) : From to ( No. Of Days)

Residential Address in full (After Retirement Address):

PIN

Tele No. (with STD Code): ., Mobile No.: Email
id
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Whether Pension Optee :YES / NO (Tick™” on applicable heads of terminal Benefits )

If yes, pl. send 3 sets of passport size Photograph, together with spouse / In case of family pension pl. enclose the
death certificate of the employee

I request you to give me commutation of my pension to permissible limit of 1/3,4 of my pension (or to the

extant of .......... of my pension) as per rules. : YES /NO (Tick ™ on applicable heads of terminal Benefits )
Dependant Family members as defined in BRKGB (E) Pension Regulations, 2018 :
Name of Family Member Relation with Employee | Date of Birth Occupation
1.
2.
3.
4.

1. UNDERTAKINGS & AUTHORITY TO RECOVER BANK’S / PF’'S DUES FROM MY TERMINAL
BENEFITS

I the undersigned hereby authorize you to recover
the Bank’s as well as Provident Fund Trust’s dues from the Terminal benefits payable to me.

2. UNDERTAKING FOR RECOVERY OF EXCESS PAYMENT OF PENSION  (PPO No. )

In consideration of your having agreed to credit payment of Pension due to me every month in my Pension
account with you, | the undersigned, agree and undertake to refund or make good any amount to which | am
not entitled or any amount which may be credited to my Pension account in excess of amount to which |
would not be entitled.

| further hereby undertake and agree to bind myself and my Successors, Executors and Administrators to
indemnify the Bank, in so crediting my Pension to my pension account and to forthwith pay the same to the
Bank and also irrevocably authorize the bank to recover the amount due to the debit to my said account or my
other account or deposit belonging to me in possession of the Bank.

Place : Signature of the Claimant
Date : (Name : )

(TOBE FILLED IN BY BRANCH / OFFICE)

EC No.
SOL ID

We give below the details of Basic pay, Special pay, Personal qualification pay, Fixed personal allowance etc., if any,
drawn by the aforesaid employee in last 10 months before retirement as defined in Regulation 33 of the BRKGB (E)
Pension Regulations, 2018.

Sr. | Month Year | Basic Pay Stagnation Special pay PQP Total
No. | mm-yyyy Increment | (only Award Staff)

N[OOI~ WIN|E-
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8

9

10
TOTAL

(CARE: New Special Allow not to be taken for Pension, Gratuity)
Rate of last salary drawn :

Basic (Excluding Rs. CCA Rs.
Stagnation Increment)
Stagnation Increment Rs. PQP Rs.
Special Pay (if any) Rs. Special Allowance (New) Rs.
HRA (Notional) Rs. Transport Allow Rs.
Dearness Allowance Rs. Others (pl. specify) Rs.
Total | Rs. Total | Rs.
Outstanding balance in respect of loans granted as of (Date)
Loan from Bank Rs. Housing Loan Rs.
Loan from EPFO /PF Trustees | Rs. Other Loan (pl. specify) | Rs.
Financial loss caused to the Bank by the act of the Employee (if any) Rs. (Applicable only in

case of Dismissal, Removal or Compulsory retirement)

(1) We have verified the aforesaid facts and found correct. We recommend payment of PF () PENSION ( )

GRATUITY( ) (Tick ~ on applicable heads) to the claimant / Employee. (2) We confirm having recovered
excess salary, if any paid.

Seal of the Branch : SIGNATURE OF BRANCH MANAGER
Recommendations of the Regional Office :

We Certify that there is no disciplinary / prosecution pending / contemplated against the aforesaid employee
and there is no financial loss incurred / caused to the Bank by the conduct of the aforesaid employee.
(Vigilance clearance attached/ arranging to send).We recommend the payment of his /her Terminal Benefits.

Encl. oo

Name of the Region /Seal: SIGNATURE OF THE REGIONAL MANAGER/
CHIEF MANAGER

Date:...ooooviiiiiiiil

(Note : In case of any disciplinary / prosecution case is pending /contemplated or any financial loss is occurred, please send us
full details thereof like, copy of charge sheet, DA Order etc..)

Regional Authority should ensure that necessary information is invariably furnished in the application in order to avoid
correspondence and consequent delay in settlement of the gratuity claim.
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1. The aforesaid claim is in order. We may, therefore authorize the branch / office to disburse pension as per
Pension Regulation Act, 2018.

2. The aforesaid claim is not in order and therefore, the same is regretted/disapproved.

Payment stated above is hereby approved.

MANAGER/SENIOR MANAGER GEN.MANAGER / CHIEF MANAGER
(Pension)



FORMAT - 2

Baroda Rajasthan Kshetriya Gramin Bank
Head Office: Ajmer

Option Form to be filled in by the Retired Employees of the Bank
(To be submitted in quadruplicate through the Branch / Office from where retired)

Date of receipt of application at FOR HO USE ONLY
Branch / Office

OPTION NOTED IN
SERVICE RECORD

Forwarded on

Forwarded by

(Signature of the concerned
Authority at HO with date)

Signature with office seal (Branch/Office)

The Chairman
Baroda Rajasthan Kshetriya Gramin Bank
Head Office , Aimer Date:

| hereby declare that | have read and understood the Baroda Rajasthan Kshetriya Gramin Bank (Employees’)
Pension Regulations, 2018 and | hereby voluntarily opt to become a member of the Bank’s Pension Scheme
and irrevocably authorise the EPFO / RPFC to transfer my entire Pension Fund kept with them to Bank to credit
Pension Fund to be created for this purpose. | undertake to refund the Bank’s contribution to EPF Fund together
with accrued interest thereon paid to me on my retirement. | also undertake to refund my non-refundable
withdrawal from EPF balance (Bank’s contribution component), if any, together with interest at EPF rate from
time to time.

Signature

. Name in Full (in Block letters)

.EPFNo

1.
2
3. Designation (at the time of retirement)
4
5

. Present Residential Address

. Date of Birth

. Date of joining in the Bank’ service

6
7
8. Date of retiring from the Bank’ service
9

. Branch / Office from where retired : Branch / Office.

10. Branch from where pension to be drawn : Branch/Office Region

(Signature to be attested by the Branch/Office Head with Office Seal)



FORMAT - 4
Baroda Rajasthan Kshetriya Gramin Bank
Branch / Office : Region :

Ref : Date:

The Chief Manager

(HRM Deptt.)

Baroda Rajasthan Kshetriya Gramin Bank
Head Office , Ajmer

Dear Sir,
Sub: Ten months (prior to death/retirement) average pay & allowances of
Shri/Smt. (EC No. (EPF No )

We are furnishing below the 10 months (prior to death/retirement) average pay & allowances
of Shri/Smt. Designation (Last)

,who retired / died on for calculation of pension
under Baroda Rajasthan Kshetriya Gramin Bank Bank (Employees’) Regulations, 2018.

1. Basic Pay

2. Stagnation increment

3. Pay and Allowances rank for DA(Mention nature of
allowance)
a)

b)

c)

4. Period of Extra Ordinary Leave on Loss of Pay
sanctioned by the Competent Authority and
enjoyed during the Service Period

5. Leave Without Pay during Service Period

Yours faithfully,

Branch Manager
(Signature with Seal)
Branch: ...............

Note: 1. Delete which is not applicable 2. No columns should be left blank 3. Basic Pay & Stagnation Increment to be reported separately in the columns specified 4. For
arriving at the ten months’ average pl refer to Regulation Of et Bank (Employees’) Pension Regulations, 2018




FORMAT — 4 (PAGE - 2)

BRANCH / OFFICE :

DETAILS OF LAST TEN MONTHS SALARY

MONTHWISE BREAK
upP YEAR &
MONTH -

1. Basic Pay

2. Stagnation
increment

3.Pay and Allowanc-
es rank for DA
(Mention nature of
allowance)

a)

b)

c)

d)

TOTAL

AVERAGE

Note: 1. Delete which is not applicable 2. No columns should be left blank 3. Basic Pay & Stagnation Increment to
be reported separately in the columns specified 4. For arriving at the ten months’ average please refer to
Regulation 36 read with Regulations 2 (¢) & 2 (t) Of ..euveveiiiveniieannes Bank (Employees’) Pension Regulations, 2018

Branch Manager
(Signature with Seal)
Branch :

Date




FORMAT -5
Baroda Rajasthan Kshetriya Gramin Bank
Branch / Office : Region :

Ref : Date:

The Chief Manager

(HRM Deptt.)

Baroda Rajasthan Kshetriya Gramin Bank
Head Office, Aimer

Dear Sir,

Sub: Particulars of Outstanding Liabilities of Shri / Smt
(EC No. (EPF No )

We are furnishing below the Particulars of Outstanding Liabilities of Shri / Smt

Last Designation EPF No
retired / died on :

Particulars of Outstanding Loan Account No Balance

1. House Building Loan

2. Housing Loan (Commercial Scheme)

3. Staff Over Draft

4. Festival Advance

5. Education Loan

6. Conveyance Loan

7. Others, if any (Mention details)

TOTAL LOAN BALANCE

Yours faithfully,

Branch Manager

(Signature with Seal)

Branch:...............

Note: Please submit this certificate preferably after closure of all staff loan accounts. If Housing Loan (Commercial Scheme) and /

or Education Loan continue(s) in terms of sanction please furnish the status of the account(s) including compliance of all terms
and conditions of sanction. Please provide “N | L” Certificate in case of no outstanding liability.



FORMAT -6

STAFF PENSION*
(GENERAL PENSION) Customer ID

FAMILY PENSION*
S B A/IC No

(*Please / as applicable)

LIFE CERTIFICATE
(To be submitted by the Pensioner once in a year in November)

Certified that | have seen the pensioner ..., (name)
.................... (address) holder of PPO No.....................ceceeeveeee.. and that he /she is
alive on this day. His / Her AADHAAR NO ...,

(Signature with office seal)

Branch: ... ...,



FORMAT -7

Acceptance/ Non-acceptance of Commercial Employment

| declare that | have not accepted commercial employment in India.

OR
| declare that | have accepted commercial employment in India w.e.f..................... after
obtaining previous sanction of the Bank and none of the conditions, if any, attached thereto
by the bank has been violated.

OR

| declare that | have accepted commercial employment in Indiaw.e.f..................... ..
without obtaining the sanction of the Bank

Date: ..ooooviiiiiii, Signature of the Pensioner
Name of the PeNSIONer: .uiviiiiiiirirrrrr s PPO NO: ..o
SB (Pension) ACCOUNT NO .cuvieieiiiieiririrreneraeenes Mobile: . i

Note: This declaration is required to be submitted for a period of two years from the date of retirement.
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Letter of undertaking by the Pensioner

The Branch Manager Date :
Baroda Rajasthan Kshetriya Gramin Bank
Branch @ ...

Dear Sir,

Sub: Payment of Pension under PPO No.
through your Branch.

In consideration of your having, at my request, agreed to make payment of Pension due to
me every month by credit to my SB Account No
with you I, the undersigned, agree and undertake to refund or make good any amount to
which | am not entitled or any amount which may be credited to my account in excess of the
amount to which | am or would entitled. | further hereby undertake and agree to bind myself
and my heirs, successors, executors, and administrators to indemnify the Bank from and
against any loss suffered or incurred by the Bank in so crediting my pension to my account
under the scheme and to forthwith pay the same to the Bank to recover the amount due by
debit to my said Savings Bank Account or any other account belonging to me in the
possession of the Bank.

Yours faithfully,

Signature in full

Address (in block letters)

Phone/Mobile No

Witness

Signature

Name

E.P.F No




FORMAT - 11

FORM OF NOMINATION
TO
THE TRUSTEES,
BARODA RAJASTHAN KSHETRIYA GRAMIN BANK
(EMPLOYEES'’S) PENSION FUND

I, PPO No/ EPF No hereby
nominate the person(s) named below and confer on him / them the right to receive , to the extent specified below , the
amount of pensionary benefits under the Pension Regulations in the event of my death before the amount become payable,
or having become payable, has not been paid.

Name and address of the Relationship with Age Amount of share Date of IF NOMINEE IS MINOR
Nominee(s) the pensioner (%) Birth

Name & address of the person
who may receive the said pension
during the nominee’s minority

(1) (2) (3) (4) (5) (6)
Name and address of Age Relationship with Amount of Date of Birth ,if | Name & address off Contingency
other Nominee(s) in case the pensioner share (%) the other the person who | on happening
the nominee under column nominee(s) may receive the of which
1 above predeceases the is/are minor pension during nomination
pensioner other nominee’s | shall become
minority invalid
(7) (8) (9) (10) (1) (12) (13)
This nomination supersedes the nomination made on which stand cancelled.

Place:
Signature / Thumb Impression (if illiterate) of Pensioner/Employee
Date: Name of Pensioner/Employee :
WITNESS : 1. 2.
Address : Address :
Signature Signature
EPF No EPF No

Attested by the Pension Disbursing Branch/ Deptt. at H O/ Branch

Seal of Attesting Authority

NOTE:1. If the employee has a family, the nomination shall not be in favour of any person or persons other than the members of the family. 2. If the
employee has no family, the nomination may be made in favour of person or persons, or a body of individuals whether incorporated or not.. 3. Strike
out which is not applicable.

8




FORMAT - 13

Baroda Rajasthan Kshetriya Gramin Bank
Head Office: Ajmer

Clearance / Pre-disbursement formalities to be furnished by
the proposed Pension Paying Branch

01. Date of Report

02. Name of the Pension Paying Branch

03. Branch Code No/SOL ID

04. Pensioner’'s name

05. Pension Type (General or /Family Pension)

06. PPO No / EPF No (in case of Family
Pension , mention EPF No of original pensioner

07. S B Account No

08. Date of Certificates

a) Life Certificate

b) Non-Marriage/Re-Marriage Certificate
(For Family Pensioner only)

c) Non-Employment/Re-Employment
Certificate

d) Disability Certificate

09. Whether Undertaking for refund of Excess YES / NO
Payment is taken

Branch Manager
(Please use Branch Seal)

(2= 1a [o o IR,

Date;
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Revised Format

Date :

The Chairman,
Baroda Rajasthan Kshetriya Gramin Bank,
Head Office,

Ajmer

Dear Sir,

| hereby declare that | have read Baroda Rajasthan Kshetriya Gramin Bank
(Employees’) Pension Regulation, 2018 and have opted to become a member of
Bank’s Pension Scheme.

1. | declare that | have not withdrawn my Provident Fund amount (Bank’s
contribution and my contribution) from Employees Provident Fund Office, neither
| applied for pension from EPFO.

| irrevocably authorise the EPFO/RPFC to transfer the entire contribution of the
Bank alongwith interest thereon to the credit of Bank. | also irrevocably authorise
the Bank to adjust Bank’s contribution component including my non-refundable
withdrawal from EPF balance (Bank’s contribution component), with interest
thereon.

OR

2. | declare that | have withdrawn my Provident Fund amount (Bank’s contribution
and my contribution) from Employees Provident Fund Office. Now, | am taking
pension of Rs. p.m. from EPFO as per Employees Pension
Scheme, 1995 since . | will refund PF amount of Bank’s
contribution with interest to the Bank.

| have applied for the commutation of pension. | also irrevocably authorise the
Bank to hold commutation amount, arrear of pension and any other amount
payable by BRKGB to me till :

(i) refund of PF contribution (Bank’s contribution component with interest) by
EPFO to the Bank
or
@it) refund of PF amount (Bank’s contribution component with interest)
withdrawn by me, to the Bank.

Yours faithfully,

( )

Name :
EC No.:

*Strike out whichever is not applicable.
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To be submitted to pension paying branch

HBIUE=Ih / General Manager
TSIeT IR & AT d %

Baroda Rajasthan Kshetriya Gramin Bank
U DAl / Head Office
ISR / Ajmer

fawy : faErfgia R daT |98 YgEE U5 R BT |

fais /Date : ___ /|

E.C.NO.

PPO NO.

PENSION PAYING
BRANCH NAME

Re : Issue of "Service-cum-Identity Card on Retirement".

31 AU G = & [ H ifdafiar/ wftes dartgia /oM & R W 96 @ Jar | da1ige 81 T g
I have to inform you that | Retired from Bank's service on Superannuation /voluntary retirement/Others.
H ATORY SR BRAT B (P HUAT G HA—He—Uga=—93 SR PN | Uferd faror Fremgar 2 |

| request you to kindly issue me Service-cum-Identity Card. | give below the required details.

1.

T M (G AeRT #H) 37/ ST/ gsh

Full Name (IN CAPITAL LETTERS) Mr/Mrs/Ms

2.

HaTgfad / Wieed dargicd & T9d ucH
Designation at the time of Retirement/VRS

S fafer / Date of Birth

d% war § fgfad &1 &% / Date of Joining

aTgled / ¥fegd ddTi-gicd @ fofer
Date of Retirement/ VRS

Yol SEARIY Ul (HaT-igicd ueend)
Residential Address in full (Post Retirement)
(@S 31eRi H/ IN CAPITAL LETTERS )

fo9 @S 9./ Pin Code No.

HiqTS e . / Mobile No.

TS U/ Blood Group

A 3MEST/ Email ID

10.

TATTRTeT HDh :f./Emergency Contact No.
(¥ @& FeR A 31T / Other than self-number)

Please Paste Recent
Colour Passport Size
Photograph

(Don’t do Cross
Signatureon
Photo)

*PHIel TR SEER T BN |

Blell R ¥ HHAN B SRR

Employee Signature in Black Ink

*EWIRR died @) HT @ X B BN |

[T dT :lTH/ Branch Name

ff?F[ PEGE Coasl qrefl IRET g} '\‘IF!]TfEIﬁ/Verified by Pension Paying Branch

fe® /Date .oovveeeeeeiiiceee

T UaEd @ SRR 799 Al
Signature of Branch Manager with seal
BB /ECNO. oo
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